
4-4 / 2oo7-CWPIVol-II(B) rle6726l2024

GOVERNMENT OF INDIA
MINISTRY OF COMMUNICATIONS

DEPARTMENT OF POSTS,
O/o CHIEF ENGINEER-I,

DAK BHAWAN, NEW DELHI -11OOO1.

No. 4-4lzoo7-CWplvol. II (B)/ ,3O Dated: 2J tost2o24

oFFICE MEMORANDUM

Sub: Transfer Policy for Postal Civil Wing officers and officials - Issue of,
:

Guidelines.

In supersession of earlier transfer policy circulated vide 4-4l2OO7-
CWP/Vo1.IIl B) I 486 dated 04. 1 1 .2019, the Competent Authority has approved
the following modified Transfer Policy Guidelines applicable with immediate
effect-

1. The allotment of Junior Engineer (Civil/Electrical) and Architectural
Assistants shall be made to the SE(Civil/Electrical)/ Senior Architect with the
approval of the CE-l or CE-II in their respective Zone and thereafter transfers
and postings shall be done by respective SE (Civil/trlectrical)/ Senior Architect.
Likewise, allotment of AE (Civii) I AE (Electrical)/ Assistant Architect shaii be
done to CE-I with the approval of Additional DG (Coordination) and thereafter
transfers and postings shall be done by the respective CB-I or CE-ll in their
Zone.

1.1 The competent authorities to approve posting and transfer orders in
respect of Junior Engineers (Civil), Junior Engineers (Elect.), Architectural
Assistants, Assistant Engineers(Civii), Assistant Engineers (Electrical), Assistant
Architects, Assistant Executive Engineers (Civil), Assistant Executive Engineers
(Electrical), Deputy Architects, Executive Engineers (Civil), Executive Engineers
(Electrical), Architects, Superintending Engineers (Civii), Superintending
Engineer- (Electrical), Senior Architects and Chief Engineers (Civil) shall be as
indicated in Annexure 'A' (enciosed).

2. The post and station tcnure for different cadres is uniformly fixed as 3
years and 6 years respectively except for Delhi. For Delhi, the station tenure
shall be for 9 year. Moreover, it will be ensured that tenure of officers/officials
working on sensitive post does not under any circumstances exceeds 3 years.

2.1 Notwithstanding the above a reduced tenure of two years is prescribed in
respect of North East Region, Sikkim, Andaman & Nicobar, Lakshadweep, J&K
(including Ladakh).
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2.2 Classification of Sensitive and Non-sensitive posts in the Civit Wing of the
DoP shall be as under: -

2.3 The officers due to retire within a year wiil not generally be disturbed,
except under pressing administrative exigencies.

3. On completion of the normal tenure, an officer may be considered for
posting to anyone of the three stations of his choice as far as possible. However,
in respect of officers posted to specified areas mentioned in Para 2.l,the oflicers
on completion of their tenure will get preference for posting to the place of their
choice. In case no post is vacant and available he may be transferred to any
other place but will be adjusted at the place of his choice at the earliest
opportunity whenever any post falis vacant at the place of his choice. It is
clarified that such subsequent posting for adjustment of the officer will be
treated as a request posting and no TA/DA shall be admissible.

3.1 No officer should normally be posted back to the same post or same
station unless he completes a full tenure on a different post or at a different
station as the case may be.

4. The Executive Engineers/Assistant Engineers should be rotated from field
posts to Planning posts and vice versa after completion of normal tenure.

5. Cruciai date for determining the completion of the tenure will be
30th September. The transfers, as far as possible (except in case of
administrative exigency), should be issued to coincide with the start of academic
session.

Sensitive Non-Sensitive
A B C D
1 All Group A' (JTS level

and above) except as
mentioned in column D.

1 AEE (Planning & Design, EE (Planning &
Design), SE (Planning & Design), SE(He),
SE (Planning & Administration), Deputy
Architect, Architect, Senior Architect.

) Ali Group 'B' Posts
except as mentioned in
column D.

) JE (Planning & Design), AE (Planning &
Design) and Assistant Architect,
Architectural Assistant Grade llll, Office
Superintendent As sistant.

3 All Group 'C' Posts
except as mentioned in
column D.

3 Works Clerks Grade I/II posted in the O/o
SE (C)/SE(E)/Sr. Architect/Architect/ CE-
IICE-II, Steno, MTS, Driver and Works
Clerks Grade I or II posted in Sub Division
Office only.
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6. The request for transfer to a choice station will be considered only after
the official has put in service of at least two years at the station where he/she
has been posted. In case of transfers at own request the oflicers wili not be
entitled to any TA/DA and joining time etc. However, in cases where such
oflicials have completed their normai tenure, the transfers will be issued in the
interest of administration notwithstanding their requests, and in such cases the
officers/officials will be entitled to TA/DA and joining time.

7. The vacancies available in a particular zonef station at the time of issue of
posting orders will be fi1led up as per administrative requirements with due
regard to overall shortage of staff which should be distributed on pro-rata basis.
However, consideration may be given to the following categories in seriatim as
far as administratively feasible: -

(a) Eligible lady officers/officials, in order to accommodate them in the same
station as their spouses & condition of spouse posting.

(b) Eiigib.le handicapped officials especially those requiring medical facilities
not available at other stations.

(c) Eligible requests for transfer based on their continuous length of stay
outside the station for which requested.

(d) Consideration for the medical needs of the differentiy abled children,
education need of the children studying in 10th or 12th grade etc. This
shall be subjected to the condition, that on Sensitive Posts maximum one-
year extension beyond the prescribed time period of three years may be
permitted.

8. In respect of transfer on promotion, in case the officer/official does not
join within one month of the issue of orders or earlier if specified it wilt be
deemed that he/she has declined his/her promotion with ali the incidental
disqualification. In case of declining of promotions on subsequent promotion,
the benefit of pay will be allowed only from the date of assumption of charge of
the post and officer wiii not be considered for promotion for a period of one year
as per Rules.

9. For posting to specified areas with reduced tenure, a roster will be
maintained at the level of Chief Engineer (Civil) in strict order of seniority and
orders will be issued ad seriatim without exception except under medical advice
issued by a duly constituted competent Medical Board. However, the Medical
Certificate should be specific for the particular station e.g. Officers not found llt
for posting to Ladakh for instance due to high altitude may be posted to other
non-hilly areas with reduced tenure.

10. The respective SE(C)/SE(E)/Sr Architect may form rules for transfer and
posting of staff in their jurisdiction within the broad framework of this policy, if
felt necessary, keeping in view the peculiar geographical and other
administrative considerations, only after prior approval of CE-l or CE-II in their
respective zone.
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1 1. Transfers in the interest of service may be ordered by the competent
authority under administrative exigencies even though they do not fa1l within
the purview of these guidelines but for all such orders the competent authority
should record reasons in writing on the file.

12. Attention is invited to the provisions contained in the Rule 20 of CCS
Conduct Rules 1964 which lays down that no Government servant shall attempt
to bring or bring any political or other influence to bear upon any superior
authority to further his interest in respect of matters pertaining to service under
the Government. Often representations with full official data are being sent by
the official's spouse/parents of the Government servant bringing political or
other influence to bear upon the Administration. This can only happen at the
behest of the Government servant concerned and if a reference on his behalf is
received from any dignitarylMP the full involvement of Govt. servant in bringing
pressure upon Government in violation of Rule 20 of CCS conduct Rules will be
assumed and will be viewed seriously which includes recording to this fact in
the APAR of the concerned official and also suitable disciplinary action as
prescribed in the Rules.

This issue with the approval of the Secretary (Posts)

1.,\
olc Superintending Engineer (C) HQ

copyto: uw'* lun*sF
1. PSO to Secretary (Posts), DoP, Dak Bhawan, New Delhi.
2. PSO to Additional DG (Coordination), DoP, Dak Bhawan, New Delhi.
3. The DDG (Vig), DoP, Dak Bhawan, New Delhi.
4. The DDG (Establishment), DoP, Dak Bhawan, New Delhi
5. The CE-l I CE-II, DoP, Dak Bhawan, New Delhi
6. A11 SEs (Civil)/(Electrical)
7. The G.M., CEPT, Mysore for uploading in India Post website.
8. Guard File
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No.
Designation of
Post

Composition of the T&P
committee

Authority to
approve Posting
and Transfer Order

1 a. Junior
Engineer
(Civil/ Electrical)

EE (Civil/ Electrical) - Chairperson
Two AE (Civil/Electrical)-
Member

Superintending
Engineer
(Civi1/ Eiectrical)

b. Architectural
Assistants Gr. I
/rr

Architect- Chairperson
AE (Civil)- Member
Dy. / Assistant Architect-
Member

Senior Architect

SE(C)/JAG level officer
nominated by CE-I or CE-II -
Chairperson with two members
from following: -
EE(Civil) - Member
EE(Electrical) - Member
Architect - Member

Chief Engineer-I or
Chief Engineer-II
in their respective
zone

3 Assistant
Executive
Engineer (Civil/
Electrical)/
Deputy
Architect.

Chief Engineer-I - Chairperson
sE(P&D) / sE(HQ) / sE(E) /
Sr. Architect - Member
SE(P&A) - Member

Additional DG
(Coordination) in
charge of Civil
Wing,

4 Executive
Engineer
(Civil/Etectrical)
/ Architect

Additional DG (Coordination) -

Chairperson
Chief Engineer-I - Member
Chief Engineer-Il - Member

Secretary (Posts)

5 Superintending
Engineer (Civil/
Electrical /
Senior Architect

Additional DG (Coordination) -

Chairperson
Chiet Engineer-l * Member
Chief Engineer-Il - Member

Minister-in-Charge

6 Chief Engineer
(Civil)

Additional DG (Coordination) -
Chairperson
DDG (Estate) - Member
DDG(Establishmen - Member

Minister-in-Charge
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2 Assistant
Engineer
(Civil/ Electrical)
/ Assistant
Architect
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ANNEXURE-A

g Engin eer (C) HQ

1r\

ctl?t
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